December 2021 / January 2022

SEASON'S GREETINGS!
FROM DESMOND LEE

Dear residents of Boon Lay,
January 2, 2025
As we enter a new year, I would like to wish everyone great joy and good health. We have made
Noah
Schumacher
marked progress
in our
battle against COVID-19, and I am grateful for your understanding and
Recruitment
Specialist
cooperation as we adjust to this
new normal.
Schuester Digital Media Group
123of
Anywhere
St.over the past year, much has been done to make Boon Lay the best
Despite the impact
COVID-19
Any
City,
ST
12345
home for you. We are upgrading the fitness corner at Blk 669B Jurong West Street 64 so residents
staying in the vicinity have new and better equipment to keep fit. We also launched the allotment
garden programme at Blk 183 Boon Lay Avenue multi-storey carpark in November, with residents
Dear Mr. Schumacher,
able to ballot for a small plot of land to cultivate their own garden. Take up rate has been very
encouraging, and I am excited to see the gardens in bloom in the coming months.
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Let’s continue to work together in 2022!
Yes, you should maintain a professional air throughout the copy, however, an
exceedingly formal tone may turn off those who read it. Remember to also show
genuine enthusiasm for the job. You can think of it this way: it’s not a suit-andtie event, but a smart casual gathering. Steer away from highly personal
information and questions about the position. This includes talking about salary
expectations and company benefits. Instead, reserve such inquiries for the
actual interview.
Make sure you proofread your cover letter before sending it. There are various
online tools that can help you catch minor grammatical or typographical errors.
Additionally, make sure your cover letter is easy to read. Use a simple font like
the one used here. Launch
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makes it easy on the eyes and organizes the information you provide.
Best regards,
Ariadne Snyder

Upcoming Fitness Corner at
Blk 669B Jurong West Street 64

